SA8000:2014

SA8000:2014 Social Fingerprint Client Instructions

Updated 14 June 2016

The SA8000:2014 Social Fingerprint tools, including the Self-Assessment, are available from SAl through
our SAIl Training Center.

These instructions are for clients interested in completing the SA8000 Social Fingerprint Self-

Assessment.
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1. Creating an account in the SAl Training Center:
Please only create 1 account for your organisation. You must use the same SAIl Training Center account
for all future self-assessments in the SA8000 Certification cycles.

1. Please make sure you have popups enabled on your browser and click on the link below, or copy
and paste the link directly into your browser:
https://socialfingerprint.absorbtraining.com/#/signup

2. You will see the following screen:

; Enter the Key Name provided

SAI ﬁgcgrl Aint on the SAl website or use the
9 P unique Key Name your

Certification Body provided

. you, and then click on the
Slgn Up green Sign Up button.

Please enter the enrollment key name, then click 'Sign Up".

|| ey Name Please note: Enrollment Keys,

| signup | Usernames and Passwords are

case sensitive
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3. Fill out the online form to create your SAl Training Center account with your unique information:

SAl =0
This will show the unique key flnger“pr“lnt

used to sign up for an account. N

To use the key sa8000sf jplease sign up for a new account or login to an existing one.

Sign Up Login

Requif If you already have a username and passwerd, you
can log in here to apply this enrcliment key te your

existing account.

Keep me signed in * Forgot
7
) Password?

© og

a
# - Select a Country - v
- Select a State/Province - v
Please refer to SAl’s industry sector list
from our website here. It is based on
the ISIC and NACE industry sector codes.
€1 - Select a Industry Sector - v

You can change the T [T

language of the

software here. ~

\rF Language: English

4. Once you have filled out your information, click Sign Up and you will be prompted to verify your
email address before accessing your account. Sign into your email address and click on the
verification link in the email from SAIl Training Center.
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2. Purchasing the SA8000 Social Fingerprint Self-Assessment
1. Loginto your SAl Training Center account by clicking the link below or copy and paste it into
your internet browser:
https://socialfingerprint.absorbtraining.com/#/login

2. Click on Catalog:

Use Enrollment Key

SAI Tra i n i ng Cente r You are logged in as: Tracie Ninh E

Welcome, Tracie Ninh

We are happy you stopped by.

SAHFC Handbook-Measure & Improve _.. See your courses and associated materi_.. ) Update your information

? Frequently Asked Questions
Q: Where can | get addresses of SARDOD .
A: The complete list of SAB000 certified f_.
Q: How does my organization become a 5...
A Accreditation is the process by which __. Go o SAI site [P —

Privacy Policy @@ Language: English msgrb

social\/
fingerprint’

See a complete list of available courses )
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3. Click on SA8000:2014 and Social Fingerprint (Certification Applicants)

SAI Tra i ni n g Ce nte r *fou are logged in as: Sample SAB000 Client E

Catalog - =
© Q showEnralied (ON (@)

2016 Auditor Courses

Auditor Training Online Courses

Complimentary Courses

SA8000-2014 and Social Fingerprint (Certification Applicants)

SAB8000:2014 Online Revision Courses

SAl Professional Development Series

Social Fingerprint® Online Courses

SOC|0| / UN Guiding Principles - Handbook & Training Course
finnernnint

4. Select Getting Started with SA8000:2014 and follow the directions to check out

SAI Tra i ni ng Center ‘You are logged in as: Tracie Test E

Catalog -

Catalog =
© Q showEnralled (N @)
SAB000:2014 Social Fin... 1
Getting Started with SA8000:2014
- 7| e
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SAI Traini ng Center You are logged in as: Tracie Test E
- s

Catalog
@ Search 'Catalog Q Show Enrolled ON.

Getting Started with SA8000:2014
- ijﬂj Curricusllum o | Added to Cart

Catalog

SAB000:2014 Social Fin... 1

¥ 1 Item(s) in your Cart

sl ¥ 1 ttem(s) inyour Cart  (£) Sub Total: $300.00 Proceed to your Cart»
Proceed to your Cart»

SAI Training Center Vou are logged in as: Tracie Test

>a Your Shopping Cart

% Review Cart o Information Q Checkout 0 Review o

L] L
Course Details Price (per seat) Remove
Getting Started with SA8000:2014

Purchase Summary ij.j EomE T $300.00 (]

h] i

1 Item(s) in your Cart 5 Sub Total: $300.00
(®) Sub Total: $300.00 # Total Discount: -$0.00
4 Total Discount: -$0.00 —_—
© Purchase Total: $300.00 © Purchase Total: $300.00

Proceed to Checkout » Proceed to Checkout »

4 Continue Shopping

« Confinue Shopping

sAI Traini ng Center You are logged in as: Tracie Test E

‘:}‘ Information

<

7
% Review Cart ° Information e Checkout e Review o

Confirm your information

You are logged in as: Tracie Test. Mot you?

Purchase Summary
¥ 1 Item(s) in your Cart My shipping address is the same as my billing address Proceed to Checkout » I

(%) Sub Total: $300.00
4 Total Discount: -50.00
© Purchase Total: $300.00

+ Continue Shopping

6|Page
14 June 2016 TN



SA8000:2014

SA8000:2014 Social Fingerprint Client Instructions

SAI Traini ng Center *fou are logged in as: Tracie Test E

Checkout
Review Cart ° Information ° Checkout 0 Review o
Checkout

Payment Method

Purchase Summary © Credit Card

‘¥ 1 Item(s) in your Cart

Getting Started with SA8000:2014

Curriculum You can review this purchase before it's final.

5300/ Seat
Seats: 1 Proceed »

(%) Sub Total: $300.00

2= absorb

Your Shopping Cart

ReviewCart (@) Information (& Checkout  €) Review )
o Your Email
Your Cart
1 item in your order [
—fp | Email
€ _Cancel and Continue Shopping
Getting Started with $300.00 G
fEi— @ Your Billing Address
Oty: 1
—lamsy st iame Last Name
Order Summary
—l Company (optional) Phone (optional)
Order Total: $300.00
Lddesy,  Address 1 Address 2 (optior

— ZIP code m

Hi United States

© Payment Method
B - B v
—l Card #

— Expiration Month ~ Year v CsC

o Almost Done!
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SAI Tra i ni n g Cente r You are logged in as: Tracie Test

Order Completed!

Review Cart ° Information ° Checkout ° Review o

How to access your courses:
Your receipt will be emailed to V

you. You §an aIsoisaye a copY of Browse My Courses
your recelpt by CIlelng on this box. The course(s) you have purchased are now available in My Courses.

ly completed your .
\ purchase. Please check your email

inbox for a email receipt. Also, you
\ can view a printable version below.

Thank you for your purchase.
Print Receipt & If you are paying via credit card, you can use your Social Fingerprint online invoice as your receipt.
If you are paying via wire transfer, please send payment to the account below. Flease include

either SAl official invoice number or Social Fingerprint online invoice number in your remittance.

Account Name: Social Accountability International
15 W 44th Street Sixth Floor
New York, MY 18836

8|Page
14 June 2016 TN



SA8000:2014

SA8000:2014 Social Fingerprint Client Instructions

3. To complete the SA8000 Social Fingerprint Self-Assessment
1. On the home page of your SAl Training Center account, click on My Courses

SAI Tra i n i ng Cente r You are logged in as: Tracie Ninh E

social\/
fingerprint

Welcome, Tracie Ninh

We are happy you stopped by.

SAHFC Handbook-Measure & Improve _.. See your courses and associated materi_.. ) Update your information

Use Enrollment Key See a complete list of available courses )

? Frequently Asked Questions
Q: Where can | get addresses of SARDOD .
A: The complete list of SAB000 certified f_.
Q: How does my organization become a 5...
A Accreditation is the process by which __. Go o SAI site [P —

Privacy Policy @@ Language: English

2. Click on SA8000:2014 and Social Fingerprint (Certification Applicants):

SAI Tra i n i ng Center fou are logged in as: Sample SAS000 Client E
— e
€ Search My Courses Q Show Complete [ ON .

SAB8000:2014 and Social Fingerprint (Certification Applicants)
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3. Click Launch to open “Getting Started with SA8000:2014”

SAI Training Center ‘fou are logged in as: Tracie Test E

My Course -
My Courses y
@_Search My Courses Q Show Complete ON‘
SAB000:2014 Social Fin... 1
"j Getting Started with SA8000:2014
- D”rj Cumriculum
N

4. You must complete Part 1: “Introduction to the SA8000:2014 Social Fingerprint Self-
Assessment” first

SA I Tra i n i n g Ce nte r YYou are logged in as: Tracie Test E

Getting Started with SA8000:2014

Getting Started with SA8000:2014 consists of two courses: Intreduction to the SA8000:2014 Social Fingerpr... More~

——————————————
| Part 1 COURSE PROGRESS 01
o You must complete 1 of the following course(s).

=sw~» Introduction to the SA8000:2014 Social Fingerprint Self-
hd “__ Assessment Launch
-

Online Course

CURRICULUM PROGRESS 0/2

|

B This group is still locked.

014 Social Fingerprint Self-Assessment

2\

SAI Training Center ‘You are logged in as: Tracie Test E

Introduction to the SA8000:2014 Social
@‘ Fingerprint Self-Assessment
N\

Welcome to the Introduction to the SAB000:2014 Social Fingerprint Self-Assessment. This intreductory course
provides some background information about Social Accountability Internaticnal, the SA8000 Standard and Social
Fingerprint. This course will prepare you to take the SAS000:2014 Scocial Fingerprint Seli-Assessment (the next
course in this series).

Download a glossary to help
you understand the terms used 57 This course i part of the curriculum: Getting Started with SAB000:2014
in this presentation. 0/1

= Introduction to SA8000:2014 and Social Fingerprint m
) © o =
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5. When you are finished with Part 1, your screen will look like this:

SAI Tra i ni n g Cente r You are logged in as: Tracie Test E

Introduction to the SA8000:2014 Social
@‘ Fingerprint Self-Assessment
N\

Welcome to the Introduction to the SAB000:2014 Social Finged . . .
provides some background information about Social Accountability | C||Ck thls to go baCk and begm Part 2.

Fingerprint. This course will prepare you to take the SA8000:2014 -
course in this series). /
5H This course is part of the curricuim: Getting Started with SA8000:2014
LESSON PROGRESS 1/1
Introduction
«l E¥4 | Introduction to SA8000:2014 and Social Fingerprint Launch
Resources & . e -

6. Now you can complete the SA8000:2014 Self-Assessment

SAI Tra i ni n g Cente r You are logged in as: Tracie Test E

Getting Started with SA8000:2014

Getting Started with SA8000:2014 consists of two courses: Intreduction to the SAB000:2014 Sccial Fingerpr... Morew

L r——————
I Part1 COURSE PROGRESS 1M1
D & You have completed the requirements for this group.

& Introduction to the SAB000:2014 Social Fingerprint Self-
- [

Assessment Launch
Online Course

CURRICULUM PROGRESS 1/2

I
STATUS: IN PROGRESS Part 2 COURSE PROGRESS on

o You must complete 1 of the following course{s).

* | SAB000:2014 Social Fingerprint Self-Assessment
aQ Online Course
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7. The Profile Questions section will ask you for additional details about your facility.

SAI Training Center Crmmre e E

SA8000:2014 Social Fingerprint Self-

@ Assessment
N
nﬂ This course is part of the curiculum: Gefling Staried with SAB000:2014

Profile Questions

LESSON PROGRE 5§ 0/14

—D E Profile Questions
Introduction
Resources &

~ ) Howto Take the Social Fingerprint Self-Assessment

Category 1

~ B roiicies, Procedures & Records

For each question, you must click the blue Submit Response button as shown:

Question 1 Written response

Secondary Contact Name

Bob Smith|

Submit Response

When clicked, the question will turn gray:

Question 1 Wiitten response

Secondary Contact Name

Bob Smith

Clicking this button will clear the Y || Reset 5]
field. Only click this if you need to
correct the information written.
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Once you answer all of the profile questions, click Submit Survey

Profile Questions

0 of 8 Questions Remaining Submit Survey &

Question 1 Written response

Secondary Contact Name

Bob Smith

Reset o

8. Go through the rest of the Self-Assessment, answering all questions in full. Once you are
complete, you will see checkmarks on all of the sections. You must go through all of the
modules in order to complete it. Please make sure all modules have a checkmark and the
“CURRICULUM PROGRESS” bar shows STATUS: COMPLETED.

Profile Questions

LESS0N PROGRESS 13/14
- Profile Questions Launch

— =
Introduction

Resources -l‘

"2 How to Take the Social Fingerprint Self-Assessment
Category 1
= Policies, Procedures & Records
Category 2
- Social Performance Team
Category 3
= I Identification & Assessment of Risk
Category 4
5 Maonitoring
Category §
- Internal Involvement & Communication
Category &
= Complaint Management & Resolution
Category 7
- External Verification & Stakeholder Engagement
Category 8
= Corrective & Preventative Actions
Category 9
5 Training & Capacity Building
Category 10
- Management of Suppliers & Contractors
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9. Upon fully completing the Self-Assessment, you will receive an instant SA8000:2014 Social
Fingerprint Self-Assessment Scorecard that gives you a score for each of the 10 categories on a
scale of 1-5, as well as an overall score. You can print this for your records.

SAl =22,

SA8000:2014 Social Fingerprint Self-Assessment

Category
Points

Policies, Procedures & Records

Management of Suppliers & Contractors

3.5

Average Overall Score

3.8

Download the SA8000 Social Fingerprint Rating Chart located in Resources to see where your
score lands on the rating chart.

SAI Training Center You are logged i as: Tracie st E

SA8000:2014 Social Fingerprint Self-
&\ Assessment
N\

nﬂ This course is part of the cumculum: Getling Started with SABDD0:2014

Profile Questions

LESSON PROGRESS 14/14
b Profile Questions m
STATUS: COMPLETED v
Introduction
Resources &
b How to Take the Social Fingerprint Self-Assessment m
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10. If you completed the SA8000:2014 Social Fingerprint Self-Assessment using a unique Key Name

from a SAAS-Accredited Certification Body, they will contact you regarding next steps in the

certification process.

If you created an account using the Key Name from SAI’s website, and would now like to pursue
SA8000 certification, or if you have any questions about the SA8000 certification process, please

contact sa8000@sa-intl.org.

To see a list of SAAS-Accredited Certification Bodies, please see this link:
http://www.saasaccreditation.org/accredcertbodies.
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